ParSCORE
Instructions to
Create Course, Submit Answer Key, Enroll Students and Score Assessments

Login

1. On the Desktop, click Parscore [#s
2. Enter Login Name and Password.

3. Click Login.

Create Course

4. Click New.
5. Type in:
Instructor's Mame: Ilngrid Richrath Time: I
° Instructor’'s Name Course # |csR na-10-06 Day: |
° Cou rse # Course Titls: ICSR Criertatior| Term |
e Course Title pesertons |
0K | Impart DOS Files Cancel |

6. Click OK
7. Select a folder to save the files to and click Select.

8. In the Confirmation window, click Yes — to create a new subfolder.

Create Folder

Erter the nesw folder name: ICSH

9. Type a folder name and click OK.

OK | Cancel |

10. In the Information window, click OK. It is NOT necessary to note the reference number.

Submit Answer Key

11. Select the course and click Open.

=
Course 10 Title: Instructor Description
lCSR 039-10-06 [CSR Orientstion Ingrid Richrath :l
ILCM 8-15-06 LCM Training Academy(Jackie Devries

LCh 8-22-06 Lt Training Academy|Debarah Heyeeood

12. Click Roster tab.

13. Click Create Sort Columns icon.

Criteria

&|2| 2ol a0

Current Record: ==¥_reate score columns
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14. Select 1 in the Category Order and click Edit Label.

15.

16.

17.

18.

19.

20.

21.

22.

23.

o Cokamen.

§‘sni§§iﬁﬁ§

2lalaf~|ofuf

saceser | EotLae A [ |

Change the label to either Pretest or Posttest.

Click Change. Verify the change occurred in
column on the left side.

Click OK.

Change # of columns to 1 and Possible Score
to 100.

Click Add.

Go to Keys tab and verify Category and Vers
correct.

Click Scan Keys.

the Category

Edit Category Label
cary:

Category L

Change

Category Crder

Category

Possible Score &id a Subtotal Colum

1

Pretest

1 100.00

2

ion are

4

On the Scanmark ES 2010 machine L&

Iicit

Category:

, wait for it to indicate “User Program —

Feed Form.” Insert the Scantron answer key into the machine. The answer key should
face up — where you can read the sheet which is facing right side up towards you.

4

On the Scanmark ES 2010 machine L&

answer key will now be displayed on the computer screen.

Roster | Criteria Keys I Seoring | Student
~ Stwres Partial Crevts
T EIC AT
tem Arwer Purd_| Peaty | Bonas [] cotegory -
c | a.oof o.0g T | | [reeces= -
c 100 o.0a] T ' e il
c 1.00 T =l e
e 1,00 [n Version:
& 1,00 I =] A
i o 1.00 T o |
" a0 T | 3 Rttt
8 o [ [N
= ™

, press - on the machine. The
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Enroll Students and Score Assessments

24. Click the Scoring tab and verify appropriate Category is selected.

25. Under Options, check:

Options ——————

r Inzpect Multiple Marks

[ Prlnt Date on Form I~ Inspect Omitted hiarks
* Print Raw Score on Form o e eon o
e Print Total Score on Form Vi

[ suto Enrolimert
= Renronezs Forme with Errors

26. Click Score.

4

27. On the Scanmark ES 2010 machine [ , wait for it to indicate “User Program —
Feed Form.” Insert the score sheet for one student into the machine. The score sheet
should face up — where you can read the sheet which is facing right side up towards you.

28. In the Edit window, you are asked to either Enroll or Reject the student. Click Enroll.

Student I [B7000000

ersion: IA
Exarm #: I
Browvse | Enrall | Reject | a3 |

29. Verify the student information is correct.

Student ID: | ranoo000
Last name: IEIRADLEY
First name: [
Initisl |M_ ey l—
Phane: [ 405 273 1102
Ciptional1: I
30. Click OK.

31. Feed the remaining student’s scantrons one-by-one until finished with the batch.

32. On the Scanmark ES2010 machine, click -

33. Click Close Course, Exit, Exit.
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